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Login

Login into the application with provided email and password

A Aptly OS

Organization System

@

Switching role

If your account is with More than one role, you can switch between the roles from profile card

o ® A

Edit profile

Change password

Switch role
Theme Employee
Manager of project managers
pa: Sign out

Project owner

Project Management System ( PMS)

You must be with Manager, owner, HR or lead role to access the Project Management System
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Point of contacts

Projects management

You can create new project by choosing <4+ Add ne

Add client company and point of contacts

From the left menu click on the the Companies menu ( Pointer 1) and then click on the Add new button( Pointer 2 )

‘A aAuEH,r'{gg { Home @ Projects M Kms 0 ® A
[ Projects Companies
B Companies

Point of contacts Companies list e
o o

Name Website url Company description Actions

| Microsoft https://www.microsoft.com/en-in Microsoft's mission is to empower every person and every or...  #" Edit 2 Delete (o1 |

1 20/ page

then you can get the Add new form to create new company, fill the form with required information

Add new

* Company name: * Company website:

* Company description:

* Company logo:

+
Upload

Add poc to company

To add point of contacts of the company you can click on the POC (pointer-1) from the bellow Companies listing table

A Qﬁf!gﬁ {2 Home @ Projects [ Kms fol ® P
 Prsiedts Companies
B Companies

[ Point of contacts Companies list

+ Add new |G

Name Website url Company description Actions
1 Microsoft https://www.microsoft.com/en-in Microsoft's mission is to empower every person and every or...  #° Edit 3 Delete @ POC

1 20 / page

you can add the exiting poc to the company or you can create new POC by clicking on Add new button

Contact person name Email Contact number Company Actions
[0 Kot koti@microsoft.com 78979454578 Microsoft Edit Delete
4 20 / page

Then in the new poc form fill the details and submit



Add new

Company:
Microsoft
* Contact person name:

* Email :

* Contact number:

Add new project

To add the new project click on the Add new project button ( pointer-1)
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Point of contacts

Projects management

You can create new project by choosing <+ Add new project button, and you can add team member to the project by choosing View of the project action

1
+ Add new project [

Project title Project description Company name Project status Point of contacts Actions
1 Azure Geo Expansion Azure Geo Expansion Des Microsoft Active Koti # Edit Wiew
2 DFM Copilot Improvement DFM Copilot Improvement Microsoft Active # Edit Wiew
) 20/ page

Then in the project creation form fill the required information and submit

Add new project

* Project title:

* Project description:

* Company name: Point of contacts:

Add new Add new

* Project status:

B Submit

Assign employee to the project

To assign the employee to the project click on the view button in the projects listing table , then select the project member tab ( pointer-1) and then
click on the Add new button ( Pointer-2 ) as shown in the bellow image



Details Project membelo

28 Add a Team Member to the Project

Click on Add new button to add team member to the Project

EEIEE o - (o

Employee name Email Project title Rol

1 Jaya kumar jayakumar.e@aptlytech.com Azure Geo Expansion Em|

1 20 / page

By clicking the Add new button you can get the Add member to the project form as shown in the bellow and select the employee and role then
click on submit

Add member to the project

Azure Geo Expansion

* Select the employee to add to this project:

* Role of the employee in the project:

Employee

KMS

Note: KMS supports learning material reusable nature, so you can create learning material and you can add that learning material for multiple
courses as required

Add new course

From the courses Home page ( pointer-1), you can click on the Add new button ( Pointer-2) to create new course into the KMS

A :&?E‘l,?g? {ar Home @& Projects [ kms Q @ a

EB Courses Cours

B Learning materials v

Home + All Courses < Waiting for approval Approved list X Rejected list
B Master Data ——

Courses list

C Refresh
_ Microsoft Certified: Azure Data Engineer Associate Build data analytics solutions using Azure Synapse serverless SQL
By invitation pools
Course Category or type: By self
Azure Synapse Analytics .
Data Sourc... react js Course Categoryor t?rpe,
Azure Synapse Analytics
Course description: Course id: i ;
As an Azure data engineer, you help stakeholders understand the ... 3 Codrsedesciiption: Courge id:
Build data analytics solutions using Azure Synapse serverless SQL p... 4
Created by: Course owner:
Super Admin Blake K Created by: Course owner:

Super Admin Blake K

then you can get the bellow form and fill the form with required information



Add new course

* Course title:

* Course description:

* Course icon:

+
Upload

* Course Category or type: * Mode of access: * Course owner:

Add new Blake K

Create learning materials
Note: KMS supporting three types of learning material( Web links, video links, Uploads )

Click on pointer-2 to add new learning material into KMS

A Aptly OS (@ Home @& Projects [ KmMs 0 @

Chpariianthin Systorn

BB Courses Web links

El Learning materials & 1 . .

B Active materials 4. Outdated materials
@ Web links ——
EX: YeuTube finks B Active Learning Materials (© Web links)

Upload own data

B Master Data Web links ( Learning materials )
c &
Material title .~ Web link Material expiry date Actions
1 Describe cloud service types https://learn.microsoft.com/en-us/training/modules/describe-cloud-service-ty... # Edit M Delete
2 Data Enginesring on Microsoft Azure https://learn.microsoft.com/en-us/credentials/certifications/resources/study-g... # Edit X Delete
3 Data Engineering on Microsoft Azure https://learn.microsoft. com/en-us/credentials/certifications/resources/study-g... # Edit X Delete

5 Get started with Windows PowerShell https://learn.microsoft.com/en-us/training/paths/get-started-windows-power... # Edit X Delete

4 Microsoft Azure Al Fundamentals: Al Overview https:/,liearn.microsoftcom,‘en-us,’train\ng/pathsfget—started—with—artiﬂciai—int..._ # Edit X Delete

6  Maintain system administration tasks in Wind... https://learn.microsoftcom/en-us/training/paths/maintain-system-administra... # Edit X Delete

Fill the bellow form with required information.



=+ Add new web link of learning material

* Material title:

* Material web link:

Status:

| Approved

is this optional?:
Ono

Weight score:

yes

Tags of topic:

Add new

Material expiry date:

Do the in the same way to add Video links and Uploads

Add learning materials to the course

To add learning materials to the course , from the Home page of courses click on the view button (pointer-1) of the course to which you wanted to
add learning materials

‘A ﬁm,},’,gg & Home @ Projects [ kms Q @
EE Courses Courses
El Learning materials = . ; ;
[] Home  + All Courses & Waiting for approval Approved list X Rejected list

B Master Data

- Courses list

G e

Microsoft Certified: Azure Data Engineer Associate Build data analytics solutions using Azure Synapse serverless SOL

By invitation pools
) Course Category or type: By self
Azure Synapse Analytics i
Data Soure... react js Course Category or t?rpe.
Azure Synapse Analytics
Course description: Course id: — .
As an Azure data engineer, you help stakeholders understand the ... 3 Course description: Course id:

Created by:
Super Admin

Course owner :
Blake K

View —

Build data analytics solutions using Azure Synapse serverless SQL p... 4

Created by:
Super Admin

Course owner:
Blake K

View —

after clicking on the view button you can get the Course full details page as shown in the bellow screen

‘A Aptly OS

Cxrganizitian System
EE Courses
B Learning materials

H Master Data

oome & Projects [ kms e

& |# Course Details

e
- Course DEIEL

View detailed information about this course.

Menu

@ Web links
Video links

»

Data Sourc..,

Pointer-1 to go back to courses list

Pointer-2 Course details

Pointer-3 to go to web links added to the opened course

®

@ i

~ Web links added to this course 3 video Linksato this course & Own materials added to this course B Employﬁ-ﬁne«d to Course

Course title:

Microsoft Certified: Azure Data Engineer Associate

Course description:

As an Azure data engineer, you help stakeholders understand the data through exploration, and

build and maintain secure and compliant data processing pipelines by using different tools and

techniques. You use various Azure data services and frameworks to store and produce cleansed

and enhanced datasets for analysis.

Mode of access:

By invitation

Course Category or type:

Azure Synapse Analytics

Course owner:

Blake K

Course [D:

COURSE-3




Pointer-4 to go Video links
Pointer-5 to go own uploads

Pointer-6 to assign the course to the employee

Add Web links to the course

to add web links ( from existing learning materials) click on the Link existing learning materials to this course button (pointer-1) as showing the

bellow image

A Aptly OS {@ Home & Projects M kMs Q @ a

Ewganization Systerm

Courses < Course Details @ Web links added to this course 2 Video Links added to this course & Own materials added to this course |=] Employeses Assigned to Course

E Learning materials +

B Master Data Microsoft Certified: Azure Data Engineer Associate
List of web links attached to this course

+ Link existing learning material to this course

Material title Material web link Tags of topic Weight score  Status Actions

i} 20 / page

Then you can get the form as shown below, fill the form with required information and click on submit

Add web link to the course

-+ Add web links to the course

* Courses to which learning materials added:

Microsoft Certified: Azure Data Engineer Associate

* Learning materials added to courses:

Add new

In a same way you can add video links and own uploaded files to the course

Assign course to the employees

To assign course to the employee click on pointer-6 from the bellow screen

A QEE!X‘EE oome @& Projects [ kms o e 0 ® a

EE Courses & [= Course Details ' Web links added to this course 3 Video L|nks°to this course & Own materials added to this course B Employeﬂned to Course

B Learning materials v E;
H Master Data - Course Detalls

View detailed information about this course.

Menu _ Course title:
‘ Microsoft Certified: Azure Data Engineer Associate
@ Weblinks Course description:

Data Sourc... As an Azure data engineer, you help stakeholders understand the data through exploration, and

Videao links
i s build and maintain secure and compliant data processing pipelines by using different tools and
techniques. You use various Azure data services and frameworks to store and produce cleansed

o Uploads .
and enhanced datasets for analysis.

Assign Mode of access:

By invitation

Course Category or type:
Azure Synapse Analytics

Course owner:

Blaks K

Course [D:

COURSE-3

then click on the the Assign this course to employee button ( pointer-1) as shown in the bellow figure



‘A Aptly OS {2 Home @ Projects [ kms 0 e R

ErgRAnIZETIon Systeen

EB Courses < - Course Details ~ Web links added to this course 3 Video Links added to this course & Own materials added to this course [E] Employees Assigned to Course

Bl Learning materials v

B Master Data Microsoft Certified: Azure Data Engineer Associate

Employees Assigned to Course and you can assign this course to employee

-~ Assign this course to employee & Fxport

Employee name Email Course title Course Category or type Mode of access Course cc
1 Sunitha sunitha@gmail.com Microsoft Certified: Azure Data Engineer Asso...  Technical By invitation Not yet st
1> |20/ page

then in the bellow form fill the required information and click on submit button

Assign this course to employee

Assign This Course to Employee

Easily assign training courses to employees to enhance their skills and track their progress.

* Employee to whom courses assigned:

* Courses assigned to employee:

Microsoft Certified: Azure Data Engineer Associate

Date to complete:

How to approve course access requests submitted by employees.

From the Waiting for approval tab ( pointer-1) you can get the list of requests submitted by the employees, you can click on Approve or reject
buttons ( pointer-2)

A Aptly OS () Home @ Projects [ KMS [ @ A

S ganEaTion Systim

EB Courses Courses

B Learning materials v~

Home + All Courses @ Waiting for approval Approved list X Rejected list

B Master Data

Waiting for your approval

This page contains requests submitted to access courses, you can approve or reject this request

Display name Email Course title Course Category or type Course owner Mode of access Course access request status Acti

Richard ng richard@gmail.com Microsoft Certified: Azure Data Engineer Asso... Azure Synapse Analytics Blake K By invitation Request for access Approve Reject

= r

1 20 / page

to approve the access request click on the Approve button and then review the request, then you can click on the Approve request button

Microsoft Certified: Azure Data Engineer Associate

Review the the course access request details, if you are ok, then simply click on the Approve button bellow

Course title:

Microsoft Certified: Azure Data Engineer Associate

Employee name: Course access request status:

Richard ng Approve far access

Approve request

In a same way you can reject the course access request



